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1 INTRODUCTION 
1.1 Purpose 

The conversion of information currently stored by specific case on  the Client 
Information System (CIS) and  the Children’s Services Management Information System 

(CSMIS) is important to eliminate duplication of data entry.  Conversion also ensures 
that the information currently on CIS and CSMIS will match the data on SWSS and, 
when the worker prepares the case for activation in SWSS, the information can be 
reviewed for accuracy.  Changes or corrections can not be made to the old information 
on CIS/CSMIS.   However, CIS can be updated by printing and inputting the SWSS FIA-
5S, and the Oracle database can be corrected via SWSS.  Conversion is a one-time 
process that will need to take place at the time of SWSS implementation in a county, or 

by district in Wayne County if necessary.   
 

1.2 Target Audience 

This document is for the SWSS developers who are charged with creating a detailed 
design document for this module, as well as implementation the requirements listed 
herein.  It will also be of interest to development staff charged with maintaining the 
SWSS automated system. 
 
The following personnel may also be interested: 
 

• SWSS Trainers 

• FIA Help desk personnel 

• SWSS advance users 

• SWSS project staff tasked with developing the User’s guide 

• CFS Policy staff 

• Zone Children’s Services Specialist 

• Assist operators / CIS clerks 
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2 MODULE NARRATIVE 
Conversion involves the collection of data from CIS, Model Payments System (MPS) and 
CSMIS and the pre-filling of that data throughout the SWSS application.  The first stage 
of conversion will be from CIS, which includes the currently active cases from program 
2 (foster care and adoption) and program 4 (juvenile justice).  This is the most current 
data to be converted and will take precedence over CSMIS and transfer (reconciled) 
data.  The second stage of conversion includes the CSMIS history data on the currently 
active caseload from the current open date.  
 
The conversion module involves a process that happens behind the screens. Foster 
Care, Adoption and Juvenile Justice workers state-wide will not need to take any action 
for conversion to occur.  There are two actions workers can do to ensure accuracy of 

converted information.  Preparation for SWSS implementation should include updating 
information on CIS to ensure accuracy so that correct updated information will be 
converted.  This will include checking the FIA-5S, data that is currently on CIS, and 
making any necessary changes prior to conversion.   
 
The second action that workers in all program areas will need to take will be to watch 
for converted information throughout the application.  Converted information will pre-

fill in the following modules: case registration, child data, legal, funding, placement, 
payment, Medicaid, education and FIA-5S (quarterly report due date).  Additional data 
elements will be included for adoption cases and juvenile justice cases, which do not 
apply to foster care cases.  A complete list of converted data elements is included as 
part of the original requirements. 
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3 NAVIGATION FLOW 
3.1 Screen Interaction 

How should an automated system work from the user’s perspective?  What types of 
screens are needed and how does the user interact with those screens. 

 
Data will pre-fill in several modules throughout SWSS.  The specific modules are listed 
in section 2 Module Narrative and the original requirements located in section 11 
Source Material.  There are no additional screens associated with the conversion 
module. 
 

3.2 System Flow 

How does the data entered in this module effect the system flow within this module (or 
beyond the scope of this module, if appropriate).  
 
As the data entered is an automated process from other existing electronic systems 
there is no data entered in this module by the user.  However, due to tighter constraints 
surrounding edits within SWSS, it is possible that information converted from CIS will 
need to be corrected before the user will be able to access some modules within SWSS.  
As a worker goes through the application to open the case on SWSS they may get 
messages to make changes in areas; for example, the foster care event which converts 
from CIS may not be compatible with the living arrangement or funding source found in 
other modules within SWSS. 

4
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4  REQUIREMENTS LIST 
The comprehensive (we hope) list of requirements derived from the original 
requirements, ensuing memos, emails, and test plan documentation. 
 

4.1 Screen, Data, Out-of-Module, Output, Module and Miscellaneous 
Requirements 

The following requirements were derived from the original requirements documents 
written by policy staff for the SWSS project.  Any ensuing memos, emails, or test plans 
regarding the project were also searched.  It is intended to be a comprehensive list of all 

requirements pertaining to the Conversion module.  Each individual requirement has a 
unique identifier; the two letter prefix identifies this particular module (CV = 
conversion). 
 
The list is to be used in a Requirements Traceability Matrix, which will be comprised of 
all the requirements for all the SWSS modules, so that the status of each requirement 
can be tracked and verified. 

CV-1 SCREEN REQUIREMENTS 

CV-2 DATA EDITING REQUIREMENTS 

CV-3 OUT-OF-MODULE REQUIREMENTS 

CV-4 MODULE REQUIREMENTS: 

CV-4.1 Convert all active CIS cases that are program 2 (Foster Care & Adoption)  
and program 4 (Juvenile Justice) 

CV-4.2 Adoption will require conversion of Adoption type and adoption suffix. 

CV-4.3 Adoption will require conversion of the most recent closed foster care 
case information. 

CV-4.4 Target Group / Legal Status 46 and 52 require the commitment county, 
arrest date and commitment offense code to be converted.   

CV-4.5 Target Group / Legal Status 44 and 45 require the commitment county. 

CV-4.6 The following historical data needs to be converted:  Primary and 
Secondary Provider ID numbers, placement begin dates, target 

group/legal statuses, acceptance dates, commitment dates, living 
arrangements, funding sources, supervising agency indicator code. 

CV-4.7 Placement end date will be calculated as the next placement’s begin date 

CV-4.8 For Target Group (TG) 44,45,46, and 52 hearing date and order date are 
the same as the commitment date, the order type is 9, the petition date is 
42 days prior to the commitment date and the petition type should be 5 
for TG 44 and 45, petition type = 01 for TG 46 and 52 
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CV-4.9 TG 40 & 42 hearing date and order date = the acceptance date, order 
type = 2, the petition date is acceptance date minus 2 days and the 

petition type = 1 for TG 42 & petition type = 01 for TG 40 

CV-4.10 TG 41 (“Permanent Court Ward”) hearing date and order date = 
acceptance date, order type = 8, the petition date is acceptance date 
minus 2 days, and the petition type = “termination of parental rights” 

CV-4.11 TG 43  hearing date and order date are the same as the acceptance date, 
the order type = 19, petition date  is acceptance date minus 2 days and 
the petition type = 11. 

CV-4.12 Conversion from CIS race codes to new races codes are ‘A’ or 1=1, ‘B’ or 
2=2, ‘C’ or 3=3, ‘D’ or 4=4, ‘E’ or 5=6, ‘F’ or 6=1 and Hispanic ethnicity = 
‘Y’. 

CV-4.13 Conversion from CIS handicap codes to Special Education codes are:  
1=EI, 2=HI, 3=TMI, 4=POHI, 5=SXI, 6=LD, 7=SLI, 8=VI, 9=None 

CV-4.14 For active Medicaid cases (PA-S code = Q2) the Medicaid begin date, re-

determination date, mother status code, father status code, managed 
care code, and third party code for mailing Medicaid card must be 
converted. 

CV-4.15 All cases convert in as unregistered. 

CV-4.16 Child defaults to title 4E eligible if funding source code = 02 

CV-4.17 For cases with a current legal status of 41 or 44, the date of acceptance 
in the historical record when the legal status was 42 is used in the SWSS 
case table. 

CV-4.18 Do not add placements where placement end date is before placement 
date 

CV-4.19 Do not add placements where the case number, the placement date, 
target group / legal status, primary provider and secondary provider are 
the same as the previous records. 

CV-4.20 Do not add placements where the living arrangement is the same as the 

previous records or if the living arrangement  is 6, the next living is 5 and 
the primary and secondary provider  are the same. 

CV-4.21 Only cases with a GRANTEE CODE of 1 get converted. 

 

CV-4.22 There must be no missing days when ending one placement and 
beginning another unless the case has been closed and then reopened at 
a later date. 

CV-4.23 All MPS payment authorizations for the current provider/child 
combination must be converted where the service code has a second 
character equal to ‘7’ and the first character is ‘0’ or ‘9’. 
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CV-4.24 When converting the payment authorization(s) for the current placement, 
the fund source associate with each authorization ( if there is more than 

one)  must also be converted. 

CV-4.25 The following elements are to be converted: 

CV-4.25.1 from CIS files which is located on Pebbles (a.k.a. FIAPAS1) in the 
directory /u01/swss/conversion/cis-##.dat 

CV-4.25.1.1 CIS_CASE_NO   POSITION (001:009) CHAR, 

CV-4.25.1.2 PRIMARY_WORKER_ID  POSITION (010:017) CHAR, 

CV-4.25.1.3 SECDARY_WORKER_CO  POSITION (018:019) CHAR, 

CV-4.25.1.4 SECDARY_WORKER_ID  POSITION (021:028) CHAR, 

CV-4.25.1.5 PRIMARY_WORKER_CO  POSITION (074:075) CHAR, 

CV-4.25.1.6 RESIDENCE_CO       POSITION (074:075) CHAR 

CV-4.25.1.7 RESIDENCE_DIST     POSITION (076:077) CHAR 

CV-4.25.1.8 ACCEPT_DATE        POSITION (078:085) CHAR 

CV-4.25.1.9 REF_SRC              POSITION (086) CHAR 

CV-4.25.1.10 OPEN_DATE          POSITION (087:094) CHAR 

CV-4.25.1.11 CLOSE_DATE         POSITION (095:102) CHAR 

CV-4.25.1.12 ELIGIBILITY_CODE   POSITION (103:104) CHAR, 

CV-4.25.1.13 GOAL_CODE          POSITION (105:106) CHAR 

CV-4.25.1.14 GOAL_STATUS_CODE   POSITION (107) CHAR 

CV-4.25.1.15 FC_EVENT_CODE      POSITION (108) CHAR 

CV-4.25.1.16 CIS_HDCP             POSITION (109) CHAR, 

CV-4.25.1.17 NU_RECIP           POSITION (110:111) CHAR, 

CV-4.25.1.18 NAME               POSITION (112:156) CHAR, 

CV-4.25.1.19 DATE_OF_BIRTH      POSITION (157:164) CHAR 

CV-4.25.1.20 SEX                POSITION (165) CHAR, 

CV-4.25.1.21 CHILD_SSN          POSITION (167:175) CHAR, 

CV-4.25.1.22 PRIMARY_RACE_CODE  POSITION (176) CHAR, 

CV-4.25.1.23 RECIP_ID             POSITION (177:184) CHAR 
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CV-4.25.1.24 MSTAT              POSITION (185:186) CHAR 

CV-4.25.1.25 FSTAT              POSITION (187:188) CHAR 

CV-4.25.1.26 COURT_IND            POSITION (189) CHAR 

CV-4.25.1.27 LEGAL_STATUS       POSITION (190:191) CHAR 

CV-4.25.1.28 ADDR_LINE2             POSITION (192:221) CHAR, 

CV-4.25.1.29 ADDR_LINE1           POSITION (222:251) CHAR, 

CV-4.25.1.30 CITY            POSITION (252:281) CHAR, 

CV-4.25.1.31 STATE           POSITION (282:283) CHAR, 

CV-4.25.1.32 ZIP_CODE        POSITION (284:292) CHAR, 

CV-4.25.1.33 PLC_DT               POSITION (293:300) CHAR 

CV-4.25.1.34 LIVING_ARR              POSITION (301:302) CHAR, 

CV-4.25.1.35 FUND_SRC_CD         POSITION (303) CHAR, 

CV-4.25.1.36 PRIME_PROV             POSITION (304:312) CHAR 

CV-4.25.1.37 SECOND_PROV             POSITION (313:321) CHAR 

CV-4.25.1.38 SUP_IND              POSITION (322) CHAR, 

CV-4.25.1.39 MRDT                 POSITION (323:330) CHAR 

CV-4.25.1.40 ACCT_RTYPE           POSITION (331) CHAR 

CV-4.25.1.41 PA_OPNDT             POSITION (332:339) CHAR 

CV-4.25.1.42 SV_REDT              POSITION (340:347) CHAR 

CV-4.25.1.43 QUT_REDT             POSITION (348:355) CHAR 

CV-4.25.1.44 ADPT_TYP             POSITION (356) CHAR, 

CV-4.25.1.45 ADPT_SUFX            POSITION (357:358) CHAR 

CV-4.25.1.46 CLOSE_CODE         POSITION (359:360) CHAR, 

CV-4.25.1.47 PROD_STAT            POSITION (361) CHAR 

CV-4.25.1.48 ARR_DT               POSITION (362:369) CHAR 

CV-4.25.1.49 COM_OFF              POSITION (370:372) CHAR 

CV-4.25.1.50 COM_CO               POSITION (373:374) CHAR 
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CV-4.25.1.51 COM_DT               POSITION (375:382) CHAR 

CV-4.25.1.52 SECURITY_LVL_CD    POSITION (383:384) CHAR, 

CV-4.25.1.53 SEC_OVERIDE          POSITION (385:386) CHAR, 

CV-4.25.1.54 PYMT_AUTH_FLAG     POSITION (387) CHAR, 

CV-4.25.1.55 TYPE_CARE          POSITION (388) CHAR, 

CV-4.25.1.56 MA_BEGIN_DATE POSITION (389:396) CHAR 

CV-4.25.1.57 MANAGED_CARE POSITION (397:398) CHAR 

CV-4.25.1.58 PAS_CODE POSITION (399:400) CHAR, 

CV-4.25.1.59 GRANTEE_CODE POSITION (401) CHAR, 

CV-4.25.1.60 PRIOR_CASENO       POSITION (402:410) CHAR, 

CV-4.25.1.61 PRIOR_NAME         POSITION (411:455) CHAR, 

CV-4.25.1.62 PRIOR_CO           POSITION (456:457) CHAR, 

CV-4.25.1.63 PRIOR_ACCDT        POSITION (458:465) CHAR 

CV-4.25.1.64 PRIOR_SVOPDT       POSITION (466:473) CHAR 

CV-4.25.1.65 PRIOR_SVCLDT       POSITION (474:481) CHAR 

CV-4.25.1.66 PRIOR_RID          POSITION (482:489) CHAR 

CV-4.25.2 from CSMIS files which is located on Pebbles (a.k.a. FIAPAS1) in the 
directory /u01/swss/conversion/csmis.dat 

CV-4.25.2.1 CASE_NO             POSITION (1:9) CHAR, 

CV-4.25.2.2 RECIPIENT_ID        POSITION  (10:19) CHAR, 

CV-4.25.2.3 OPEN_DATE           POSITION  (20:27) CHAR 

CV-4.25.2.4 CLOSE_DATE          POSITION  (28:35) CHAR 

CV-4.25.2.5 CLOSE_CODE          POSITION  (36:37) CHAR, 

CV-4.25.2.6 TARGET_GROUP        POSITION  (38:39) CHAR, 

CV-4.25.2.7 ACCEPTANCE_DATE     POSITION  (40:47) CHAR 

CV-4.25.2.8 COMMIT_DATE         POSITION  (48:55) CHAR 

CV-4.25.2.9 PRI_PROV            POSITION  (56:64) CHAR 

CV-4.25.2.10 SEC_PROV            POSITION  (65:73) CHAR 
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CV-4.25.2.11 PLACEMENT_DATE      POSITION  (74:81) CHAR 

CV-4.25.2.12 PLACEMENT_END_DATE  POSITION  (82:89) CHAR 

CV-4.25.2.13 LIV_ARR             POSITION  (90:91) CHAR, 

CV-4.25.2.14 FUNDING_SOURCE      POSITION  (92:93) CHAR, 

CV-4.25.2.15 COMMIT_COUNTY       POSITION  (94:95) CHAR, 

CV-4.25.2.16 COMMIT_OFF          POSITION  (96:98) CHAR, 

CV-4.25.2.17 ARREST_DATE         POSITION  (99:106) CHAR 

CV-4.25.3 CSMIS data for adoption cases that have closed  FC data which is located 
on Pebbles (a.k.a. FIAPAS1) in the directory 
/u01/swss/conversion/pri.dat 

CV-4.25.3.1 CASE_NO             POSITION (1:9) CHAR, 

CV-4.25.3.2 OLD_CASE_NO         POSITION (10:18) CHAR 

CV-4.25.3.3 RECIPIENT_ID        POSITION  (19:28) CHAR, 

CV-4.25.3.4 OPEN_DATE           POSITION  (29:36) CHAR 

CV-4.25.3.5 CLOSE_DATE         POSITION  (37:44) CHAR 

CV-4.25.3.6 CLOSE_CODE         POSITION  (45:46) CHAR, 

CV-4.25.3.7 TARGET_GROUP        POSITION  (47:48) CHAR, 

CV-4.25.3.8 ACCEPTANCE_DATE     POSITION  (49:56) CHAR 

CV-4.25.3.9 COMMIT_DATE         POSITION  (57:64) CHAR 

CV-4.25.3.10 PRI_PROV            POSITION  (65:73) CHAR, 

CV-4.25.3.11 SEC_PROV            POSITION  (74:82) CHAR, 

CV-4.25.3.12 PLACEMENT_DATE      POSITION  (83:90) CHAR 

CV-4.25.3.13 PLACEMENT_END_DATE  POSITION  (91:98) CHAR 

CV-4.25.3.14 LIV_ARR             POSITION  (99:100) CHAR, 

CV-4.25.3.15 FUNDING_SOURCE      POSITION  (101:102) CHAR, 

CV-4.25.3.16 COMMIT_COUNTY       POSITION  (103:104) CHAR, 

CV-4.25.3.17 COMMIT_OFF          POSITION  (105:107) CHAR, 

CV-4.25.3.18 ARREST_DATE         POSITION  (108:115) CHAR 

Deleted: Conversion User 
Requirements.doc

Deleted: Conversion User 

Requirements.doc

Deleted: Conversion User 
Requirements

Deleted: Conversion User 
Requirements.doc

Deleted: 10/03/00 10:44 AM

Deleted: 10/01/1999 3:48 PM

Deleted: 10/01/99 3:48 PM

Deleted: 10/01/99 3:48 PM

Deleted: 09/29/99 11:18 AM

Deleted: 09/24/99 10:13 AM



SWSS Project  September 24, 1999 
User Requirements 

Conversion Module 

File: Conversion User Requirements.doc 12 
Printed: 3/9/2010 5:13:00 PM 

CV-4.25.4 MPS data for payments which is located on Pebbles (a.k.a. FIAPAS1) in 
the directory /u01/swss/conversion/payout.dat 

CV-4.25.4.1 CASE_NO             POSITION (1:9) CHAR,     

CV-4.25.4.2 RECIPIENT_ID    POSITION  (10:17) CHAR,  

CV-4.25.4.3 SERVICE_CODE        POSITION  (18:21) CHAR,  

CV-4.25.4.4 DAY_RATE            POSITION  (22:30) CHAR,  

CV-4.25.4.5 BEGIN_DATE          POSITION  (31:38) CHAR,  

CV-4.25.4.6 DOC_LEVEL           POSITION  (39:42) CHAR,  

CV-4.25.4.7 NO_KIDS POSITION  (43) CHAR,  

CV-4.25.4.8 MAIL_CODE POSITION  (44) CHAR,  

CV-4.25.4.9 ADMIN_ONLY          POSITION  (45) CHAR,   

CV-4.25.4.10 END_DATE            POSITION  (46:53) CHAR, 

CV-4.25.4.11 PROVIDER_ID         POSITION  (54:60) CHAR 

CV-4.25.4.12 DOC_RATE             POSITION  (61:66) CHAR 

CV-4.25.4.13 FND_SRC_CODE         POSITION  (67) CHAR 

CV-5 OUTPUT REQUIREMENTS 

CV-6 MISCELLANEOUS REQUIREMENTS 
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5 EXAMPLE OUTPUT 
Gather and include the forms and letters generated by this module.  If possible, mark 
up the examples to explain the data fields to show the source or whether or not it is 
required. 
 
There is no output document as a result of the conversion module. 
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6 DATA ELEMENT DESCRIPTIONS 
A table of all the data elements entered within this module.  For each item, describe its 
range of acceptable values.  Designate items as being required for ASSIST, CIS, 
LICENSING or AFCARS (and any combination thereof).  Also describe what other 
modules check these values. 
 
Show validation tables of combinations of data.  Are there data dependencies?   
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7 HELP MESSAGES 
There are to be three levels of help available: Screen, which describes how the process 
for the current module is supposed to work, Context-Sensitive, which describes a 
particular data field on the screen, and Status Panel, which offer hints about the field 
or command button with the current focus. 
 

7.1 SCREEN (Section or Module level.  Offers an entry point to the big 

help file.) 

 

7.2 CONTEXT-SENSITIVE (“F1”, aka “detail”) 

 

7.3 STATUS PANEL MESSAGES (formerly known as “Field Level” and 
“Baby” before that.) 

 
THERE ARE NO HELP MESSAGES ASSOCIATED WITH THE CONVERSION MODULE. 
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8 MODULE DEPENDENCIES 
What data must be entered in other modules before this module can be used? 
 
The conversion of CIS and CSMIS data will take place before any data can be entered in 
other modules.  This eliminates the need for some data entry and pre-fills throughout 
the application. 
 
What changes in data within other modules effect this module? 
 
None.  As the worker puts data into SWSS they should verify the converted data for 
accuracy and make any necessary changes, being sure to print a 133a and / or 5S and 
submitting it for ASSIST and / or CIS entry as needed. 
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9 SCENARIOS 
The requirements scenarios that call for data entered by this module.  This is just a 
cross reference into the  
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10 TEST PLANS 
The updated test plans written by the Program Office and/or the developer to verify the 
correctness of the finished application. 
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11 Source material 
The following items are included for historical purposes only.  The current requirements 

were derived from this source material, and are, in places, out of date, incorrect, or 
conflicting. 

11.1 Original Requirement 

 
CHILDREN’S SWSS 

REQUIREMENTS FORM 

 

Assigned Policy Analyst: Wilson 

Date Received By BuIS:  

Requirement # (from BuIS):  

 
 

TOPIC:  Statewide Foster Care, Adoption, and Delinquency Data Conversion  

Revised 8/97 

1.  BUSINESS PROCESS. 

 
Statewide conversion for foster care, adoption and delinquency will require data 
converted from  CIS, CSMIS and the SWSS transfer module.  Conversion must take 
place as close as possible to the county implementation of the Foster Care SWSS 
Module.  Conversion of adoption and delinquency data will have to be completed as 
close as possible to county implementation. 
 
2.  SWSS INTEGRATION  This section has been reworded for clarification during 

the 8/97 revision. 
 
Conversion could be made from CSMIS only, if CSMIS is updated by CIS at the 
same time the county is converted to SWSS.  It would take a coordinated update 
and conversion program.  The following is written with the assumption that 
CSMIS is not updated at the same time as SWSS conversion.  The data elements 
needed from conversion and the fields they populate remain the same. 
 
1.  The  first stage of conversion will be from CIS which includes the currently 
active cases from program 2 (foster care and adoption) and program 4 
(delinquency).  The complete list of data elements is attached including which screens 
in SWSS they populate.  This is the most current data to be converted and will take 
precedence over CSMIS and transfer data. 

 
Adoption will require conversion of Adoption Type and Adoption Suffix in addition to 
those listed for foster care.  Adoption will also require conversion of the most recent 
closed foster care case, which includes the close code of  3 = Placed for Adoption.  There 
is a link in CIS between the closed foster care case and the open adoption case.  This 
link will need to be determined at the time of adoption conversion. 
 

Delinquency will require conversion of the same data elements as Foster Care.  For 
those with a Target Group / Legal Status (TG) of 46 and 52 the Commitment County, 
Arrest Date and Commitment Offense Code will need to be converted. The Commitment 
Date and Target Group / Legal Status (TG) for dual wards (TG 52) will require 2 entries.  
For cases with a prior close code of 17= closed to neglect and open to delinquency, and 
/ or TG 52, the conversion of all available CSMIS history will be necessary, including 
that associated with the closed foster care case. 
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2.  The  second stage of conversion includes the CSMIS history data.  We will 
convert history data on the currently active caseload from the current open date.  

Included will be  the following data elements:  Provider ID Number, Placement Begin 
Date, Target Group/ Legal Status, Acceptance Date(s), Commitment Date, Living 
Arrangement, Funding Source.  The Acceptance Dates, where there are more than one, 
can be identified as follows:  the earliest Acceptance Date, in the current open case, 
goes on the Child Data Screen in SWSS.  Youths who are TG 41, 44 and 46 will have 
one field in the Legal Section for their second Acceptance Date.  Youths who are TG 52 
will have two fields in the Legal Section for their second and third Acceptance Date. 
 
A Placement End date will be entered as the next begin date minus one day.  End date 
is not carried on CSMIS. 
 
 
For example: 
All CSMIS information regarding placements will need to be listed in the placement 

history box. The worker will have the opportunity to click on a placement in the history 
box to view the placement screen, but for all of those entered prior to SWSS statewide 
implementation, there will only be Provider number, living arrangement, funding 
source, begin and end dates.  Any other information, including the name of the foster 
home,  will need to be entered by the worker if they want a complete screen.  Benefit:  
workers will have a history list for the child.  Downside:  workers will have very 
incomplete information on the placement history screens and history may or may not 

be accurate. 
 
3.  The third stage of conversion is converting SWSS Transfer to Foster Care Data.  
The worker will need to be able to access a list of all the cases in their county that have 
been transferred from PS to FC which have data stored. They would then select the 
appropriate case and view a case summary of specific 5 Day Packet information.  When 
they have identified the correct case the worker will have the option to include the data 
in the transfer case record.  To do this they will select “Transfer (or Convert)  Data” and 
the data will populate the appropriate screens (data elements and mapping information 
are attached).  This would essentially include data from the 5 Day Packet which is not 
included in CIS or CSMIS.  Transfer data will not overwrite CIS or CSMIS data as CIS 
will be the most current of the converted data. 
 
Giving the foster care worker the option of transferring the data available is considered 

better than automatically filling in the transfer data during conversion.  The reason for 
this include that the case may have been in transfer for over two years prior to FC 
SWSS implementation and the information known now is more accurate.  It also 
eliminates the chances of transferring cases which mistakenly appear more than once 
on the transfer list.  Another factor in this decision was that there was no unique 
identifier on the PS case that linked it to the FC case as the log number and case 
number change when transferred. 

 
The display of the transfer list should contain the following elements: 
 

CFC Case name DOB Recipient ID * 

 
* Recipient ID will not be available on some cases as it was only very recently made a 
required field in the PS to FC Transfer. 
 
3.  DATA ELEMENTS.   Lists of the conversion elements and where they are found on 
CIS records, CSMIS records or in the Transfer to Foster Care, are attached, including 
what fields in SWSS they are to populate. 
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4.  EDITS.  List all; field and cross field edits desired, i.e., acceptable values for each 
field and how these values affect other fields on this screen or on other screens. 
 
There are no known edits for conversion.  Since the data is coming from CIS and CSMIS 
the edits associated should have already been cleared prior to entry. 
 
5.  OUTPUTS.  Describe any reports, mainframe updates, or other system outputs 
associated with this request.  Please include examples of each. 
 
The are no outputs from conversion. 
 
6.  TRAINING ISSUES.  Workers will need to be trained about the conversion of the 
Transfer to Foster Care data.  They will be able to view the data stored in the transfer 
module and choose to convert that data or not, depending on how current and accurate 

the information is. 
 
7.  TESTING ISSUES.  Testing to be sure the correct data from CIS and CSMIS is being 
converted to the correct elements will need to be done prior to state wide conversion.  
Testing of the Transfer to Foster Care data will also require thorough testing. 
 
8.  POLICY ISSUES.   There are no known policy issues related to conversion. 

 
 
9.  DEPENDENCIES.   Successful state-wide implementation will depend on successful 
conversion. 
 
10.  SIGNATURES 

 Signature Date 

Policy Analyst:   

Policy Supervisor:   

BuIS Analyst:   
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2 

                                              
2 Original requirements included a request for Handicap code to convert into Child 
Data, however it was later determined that they convert into Special Education Codes. 
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CONVERSION OF 
FOSTER CARE 

CASES 

what it is called on 
CSMIS 

CONVERSION WILL GO BACK TO THE CURRENT 
OPEN DATE 

HISTORY FOR CURRENT ACTIVE 
CASELOAD ON CIS 

indicates which service program is open, SWSS will 
pull from programs 2 for foster care and adoption, 

program 4 for delinquency 

  CHANGES MADE DURING 8/97 REVISION DELETED 
ELEMENTS AND ADDED CLARIFICATION WHERE 
NEEDED, NO ELEMENTS WERE ADDED 

LEGAL HISTORY   
1. TARGET GROUP/ 
LEGAL STATUS 

TARGET GROUP  

2. ACCEPTANCE 
DATE 

ACCEPTANCE DATE convert from the earliest acceptance date, there may be a 
total of 2 or 3 dates 

3. COMMITTMENT 
DATE 

COMMIT-DATE TG/LS 52 (dual wards) will have 2 committment dates 

   
PLACEMENT HISTORY  

4. PROVIDER # PROVIDER-NO  
5. BEGIN DATE PLACEMENT DATE  
END DATE not on CSMIS the end date will be the next begin date minus one day 
6. LIVING 
ARRANGEMENT 

LIVING 
ARRANGEMENT 

 

   
7. FUNDING 
SOURCE 

FUNDING SOURCE  

   
   

DELINQUENT CASES  

8. COMMITTMENT 
COUNTY 

COMMIT-COUNTY  

9. COMMITMENT 
OFFENSE CODE 

COMMIT-OFF  

10. ARREST DATE ARREST-DATE for collection of history of arrest date, when more than one 
has been entered. 
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CHILDREN’S SWSS 
REQUIREMENTS FORM 

 

Assigned Project Analyst: Pat Wilson 

Date Received By BuIS:  

Requirement # (from 
BuIS): 

 

 

TOPIC:  Statewide Foster Care, Adoption, and Delinquency Data 

Conversion AMENDMENT 

8/12/1998 
 
 

This requirement has been amended to indicate the data elements which 
will be supplied by CWFIS / Model Payments at the time of SWSS 
conversion.   
 
To insure that the current payment authorization is being converted 
correctly the following data elements are required. 
 
Service Code     4 digit numeric 
Total Daily Rate    6 digit numeric    

 
These 4 data elements will populate fields on Payment Screen of SWSS. 
 
Authorization Begin Date   8 digit numeric           

required 
DOC Level or Medically Fragile Level 1 digit alpha            
conditional – default 0 
Number of Ward’s Dependent Children 1 digit numeric           

conditional – default 0 
Independent Living Mail to Code  1 digit numeric           
conditional – default 1 
 
The following data element is carried on the Placement Screen 
Administrative Rate Only Indicator 1 digit alpha            
conditional – default N 
 
Authorization End Date – This is the same as the Funding Source 

Redetermination date carried on CIS C40 record as SVREDT.  Conversion 
of this date should not be necessary from CWFIS but should populate 
the payment screen as the Authorization End Date from the CIS 
conversion. 
 

 SIGNATURES 

 Signature Date 
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SWSS Project Analyst:   

SWSS Project 
Supervisor: 

  

CWFIS Project 
Supervisor: 

  

BuIS Analyst:   
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11.2 Memos and E-mail 

10.1.1 Addendum 1 

   
      
      

      

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
      

 
 

             

     
  

  MEMORANDUM 
 

 
To:  Sue London, Director   Date:  December 9, 1999 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Adminstration       

              

                 

         

Subject:  Conversion Module Documentation - Addendum 1  

         
Based on further discussions with SWSS and MPS development staff, it was determined 
that the October 12, 1999 memo regarding this module requires revision: 
 
1. Add a new requirement CV-4.6.1: All MPS payment authorizations for the current 

provider/child combination must be converted. 
 
Please let me know if you need additional information. 
 
 
 
cc:  Carol Kraklan 
       Sue Doby 
       Phil Rock 
       Nancy Presocki 
       Beth Dean 
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10.1.2 Memo Oct 12,  1999 

 
To:  Sue London, Director   Date:  October 12, 1999 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Administration       

          

             

         

Subject:  Conversion Module Documentation  

         

We have carefully reviewed the User Requirements document on the Conversion Module 
and have the following clarifications: 
 
Changes to October 5 (ao), 1999 Document (printed October 1, 1999): 
 
1. Page 1, Purpose, fifth line:  Change the word 'opening' to "activation". 
2. Page 3, System Flow, first line of second paragraph:  Change to read "….an other 

existing electronic systems …" 
3. Page 4, CV-4.7:  Change the word 'entered' to "calculated". 
4. Page 5, CV-4.17:  We do not understand this requirement.  The converted adoption 

case has its own open date.  Why are we using the closed foster care case's open date? 
 
Please let me know if you need additional information. 
 
cc:  Carol Kraklan 
       Phil Rock 
       Sue Doby 
       Nancy Presocki 
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10.1.3 Email 9/21/99 

 
 
<LondonS2@state.mi.us>, <PRESOCKIN@state.mi.us>, THELENT@state.mi.us 
"Mary Ann Jensen" JENSENM2@state.mi.us   dated: 9/21/99 
Conversion of MPS/CWFIS codes    time: 4:39 pm 
 
Jim and Bob have convinced me that we do not need to convert DOC Level, Number of 

Ward's Dependent Children and Independent Living Mail to Code from MPS to the 
SWSS Payment Module. 
 
Users will be able to input the correct information when generating the first FIA-626 on 
a converted case.  After that SWSS will maintain a history of payment authorization 
requests. 
 

As the Conversion Requirements Document is reviewed, this revision will be made.   
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10.1.4 Medicaid modue - addendum to 2/2/99 memo 
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10.1.5 Service Request 

The following Service Request was scanned in due to clarification of Item 1. Which 
was highlighted.  The following wording is not readable due to the highlighting:  1.  
Handicap – We don’t need to add a code to the Handicap codes.  SWSS will not 
use these codes for AFCARS but for Special Education codes.  AFCARS will use 
the federally defined codes and not mix with the special ed. codes.   
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10.1.6 Conversion Meeting 8/18/1998 
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10.1.7 Memo Oct. 8, 1997 
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10.1.8 Memo May 16, 2000 Race Code Change 

      
      
      

      

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
      

 
 

             

     
  

  MEMORANDUM 
 

 
To:  Sue London, Director   Date:  May 16, 2000 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Adminstration       

              

                 

         

Subject:  Race Code Table Change  

         
It is my understanding that the ASSIST Race Code Table has been changed to eliminate 
Code “R”.  Thus, it is necessary to modify the SWSS Race Code Table to also eliminate 
Code “R”. 
 
Please let me know if you need additional information. 
 
 
 
cc:  Carol Kraklan 
       Sue Doby 
       Phil Rock 
       Nancy Presocki 
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10.1.9 Addendum 4 

      
      
      

      

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
      

 
 

             

     
  

  MEMORANDUM 
 

 
To:  Sue London, Director   Date:  September 5, 2000 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Administration       

          

             

         

Subject:  Conversion Module Documentation - Addendum 4  

         
It is necessary to amend the Conversion Module Documentation memos of October 12, 
1999, December 9, 1999, March 22, 2000 and April 28, 2000.  After focussed testing 
(SER #1034) and discussions with project and development staff, it was noted that the 
following requirement is needed: 
 
1. Add a new requirement CV-(?)  When converting the payment authorization(s) 

for the current placement, the fund source associated with each authorization (if 
there is more than one) must also be converted. 

 
Please let me know if you need additional information. 

 
cc:  Carol Kraklan 
       Phil Rock 
       Sue Doby 
       Nancy Presocki 
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10.1.10 Addendum 5 

      
      
      

      

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
      

 
 

             

     
  

  MEMORANDUM 
 

 
To:  Sue London, Director   Date:  September 19, 2000 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Administration       

          

             

         

Subject:  Conversion Module Documentation - Addendum 5  

         
It is necessary to amend the Conversion Module Documentation memos of October 12, 
1999, December 9, 1999, March 22, 2000, April 28, 2000 and September 5, 2000.  After 
focussed testing (SER #’s 1203 and 1361) and discussions with project and development 
staff, it was noted that the following requirement is needed: 
 
2. CV-4.8 must be modified to state “……. petition type = 10 01 for TG 46 and 52.” 
3. CV-4.9 must be modified to state “…… & petition type = 10 01 for TG 40.”   
4. The January 28, 1999 memo regarding TG 41 and hearing and order information is 

incorrect.  CV-4.10 should be used instead. 
 
Please let me know if you need additional information. 

 
cc:  Carol Kraklan 
       Phil Rock/Jeanne Beckley 
       Sue Doby 
       Beth Dean 
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10.1.11 Addendum 6 

      
      
      

      

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
      

 
 

             

     
  

  MEMORANDUM 
 

 
To:  Sue London, Director   Date:  October 3, 2000 

  SWSS Project       

              

         

From:  Mary Ann Jensen, Consultant       

  SWSS Policy       

  Child and Family Services Administration       

          

             

         

Subject:  Conversion Module Documentation - Addendum 6  

         
It is necessary to amend the Conversion Module Documentation memos of October 12, 
1999, December 9, 1999, March 22, 2000, April 28, 2000 and September 5 and 19, 2000.  
After focussed testing (SER #’s 1040) and discussions with project and development 
staff, it was noted that the following requirements are needed: 
 
5. Add a new requirement:  When converting the service code(s) associated with the 

current placement, convert only those codes where the second position is ‘7’.  In these 
situations, the first position can be either a ‘0’ or a ‘9’. 

6. Add a new requirement:  Authorizations approved by Payment Document Control or 
the program office must start with a ‘9’ in the first position of the service code. 

 
Please let me know if you need additional information. 

 
cc:  Carol Kraklan 
       Phil Rock/Jeanne Beckley 
       Sue Doby 
       Beth Dean 
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11 11.3 TEST PLANS 
11.3.1  Test Plan Created by Policy 

 

From Carol Kraklan’s Test Plan document 

Overall Test Case Scenarios 
 
1. CIS/CSMIS Conversion-Foster Care  
2. CIS/CSMIS Conversion-Adoption (Is FC history there) 
3. CIS/CSMIS Conversion-JJ 
4. CIS/CSMIS Conversion and CPS Transfer Conversion-FC  (Is all transfer 

information there?) 
 
 

1. The Handicap codes on the Child Data screen do not need to be changed for 
conversion to CIS/CSMIS codes; although we should changes Mental Retardation to 
Mental Impairment.  We will continue to report these codes to AFCARS.   

 
The Special Education Codes on Education should convert to the CIS/CSMIS codes 

 for the 5S.   
 

Special Education Code         CIS/CSMIS Conversion      AFCARS Code 
 
 HI-Hearing Impaired          2-Hearing Impaired              Visually/Hearing 
 AI-Autism                          1-Emotionally Impaired         Emotionally IM. 
 EI-Emotionally Im.            1-Emotionally Im.                 Emotionally Im. 
 EMI-emot. & Ment. 5-Multiply Im.                       Emotionally Im. 
 LD-Learning Dis.               6-Specific Learning Dis.      None 

 POHI-Physically/otherw.   4-Physically/otherwise        Physically Disab. 
 PPI-Preprimary Im.            5-Multiply Im.                        Could be any 
 SLI-Speech and Lang.        7-Speech and Lang.            None 
 SMI-Severely Ment. Im.    3-Mentally Im.                      Mental Im. 
 SXI-Severely Multi. Im.     5-Multiply Im.                       Could be any 
 TMI-Trainably Ment. Im.   3-Mentally Im.                      Mentally Im. 
 VI-Visually Impaired           8-Visually Im.                      Visually/hearing 
 No Sp. Ed. Code                   9-None 
 
Do not edit against the AFCARS codes as they do not map well to our codes.  They may 
check more than one box and it will not be reflected in the Special Ed. codes.   
 
Conversion Data 
 

Element for all Programs  Screen 
 
Case Number    Child Data 
Assigned Worker    Member Info. 
Secondary Worker    Member Info. 
Last Name    Member Info. 
First Name    Member Info. 

Middle Initial    Member Info. 
 
Resident County   Child Data 
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Resident District    Child Data 
Referral Source   Child Data 

Open Date     Child Data 
Acceptance Date    Child Data (Initial Acceptance date from either CPS or Court) 
Eligibility    Displayed on Child Data 
Goal     Child Data 
Goal Status    Child Data 
FC Event    Child Data-(Only valid for FC) 
Handicap    Child Data ?? 
Date of Birth    Child Data 
Sex     Child Data 
SNN     Child Data 
Race     Child Data 
CID     Child Data 
 
Court Indicator   Court Information(Not valid for Adoption ) 

Target Group/Legal Status  Court Information (History is converted) 
County of Commitment  Court Information (Dependent on Legal Status 44, 45,45 or 52, 
L/S 
        52 will have two Counties of Commitment) 
Commitment Date    Court Information (Dependent on Legal Status 44, 45,45 or 52, 
L/S 
        52 will have two Commitment Dates) 

Acceptance Date    Court Information (Dependent on Legal Status 41, 44, 45, 46 or 
52, 
        L/S 41, 44, 45, & 46 will have two Accept.  
        Dates-See Child Data for first Accept. Date, 
        L/S 52 will have two 3 Acceptance Dates-
See 
        Child Date for first Accept. Date) 
 
Placement Date    Placement Information (History is converted) 
Living Arrangement   Placement Information (History is converted) 
Funding Source   Placement Information (History is converted) 
Provider ID    Placement Information (History is converted) 
Secondary Provider ID  Placement Information (History is converted) 
Supervising Agency Ind. Code Display on Screen but not an input field-(Dependent upon Provider 

        Type in SWSS) 
 
 

Removal Conditions 
• See attached for removal conditions.  These should prefill correctly from CPS 

transfer.  Otherwise they are required for Addnew cases and converted cases.  They 
are not required for Adoption cases, except for conversion cases. 

 

11.3.2 Test Plan Created by SWSS Development 
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12 OUTSTANDING ISSUES 
12.1 The following items require a decision or some direction from Policy 

staff: 
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13 ATTACHMENTS 
13.1  Attachment A: List of SWSS Module Prefixes 

MODULE PREFIXES TO BE USED FOR REQUIREMENTS 
 

MODULE TABLE 

CASE LISTING CL 

MAIN MENU MM 

CASE REGISTRATION CR 

CHILD INFO CI 

MEMBER INFO MI 

LEGAL LE 

FUNDING DETERMINATION FD 

PLACEMENT PL 

PAYMENT PA 

EDUCATION ED 

MEDICAID MA 

MEDICAL PASSPORT MP 

FIVE DAY PACKET FP 

COMMENTS CO 

CASE SUMMARY CS 

CASE CLOSING CC 

MARE MR 

ADOPTION ACTIVITY AA 

REPORT GENERATION RG 

TICKLERS TI 

PROVIDERS PR 

UTILITIES UT 

LOGIN/SECURITY LO 

PRINT133A P1 

PRINT5S 5S 

ACTION SUMMARY AS 

PURCHASE OF SERVICE PU 

PS XFER PX 

CONVERSION CV 

SOUNDEX SO 

SYSTEM FLOW SF 

COMMON CM 

RECONCILIATION JTL 
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Module and Miscellaneous Requirements 

The following requirements were derived from the original requirements documents 
written by policy staff for the SWSS project.  Any ensuing memos, emails, or test plans 



regarding the project were also searched.  It is intended to be a comprehensive list of all 
requirements pertaining to the Conversion module.  Each individual requirement has a 
unique identifier; the two letter prefix identifies this particular module (CV = 
conversion). 
 
The list is to be used in a Requirements Traceability Matrix, which will be comprised of 
all the requirements for all the SWSS modules, so that the status of each requirement 
can be tracked and verified. 
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 SCREEN REQUIREMENTS 

 DATA EDITING REQUIREMENTS 

 OUT-OF-MODULE REQUIREMENTS 
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CV-3.4 CONVERSION 
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 MODULE REQUIREMENTS: 
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CV-3.4.1   
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 Convert all active CIS cases that are program 2 (Foster Care & Adoption)  
and program 4 (Juvenile Justice) 

 

Page 5: [13] Deleted Mickey Hadick 9/29/1999 10:38:00 AM 

  

CV-3.4.2   
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 Adoption will require conversion of Adoption type and adoption suffix. 
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CV-3.4.3   
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 Adoption will require conversion of the most recent closed foster care 
case information. 
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CV-3.4.4   
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 Target Group / Legal Status 46 and 52 require the commitment county, 
arrest date and commitment offense code to be converted.   

 Target Group / Legal Status 44 and 45 require the commitment county. 
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CV-3.4.5   
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THE FOLLOWING HISTORICAL DATA NEEDS TO BE 
CONVERTED:  PROVIDER ID NUMBERS, PLACEMENT BEGIN 
DATES, TARGET GROUP/LEGAL STATUSES, ACCEPTANCE 
DATE 
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 , commitment dates, living arrangements, funding sources.   
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CV-3.4.6   

 

Page 5: [23] Deleted FIA 10/31/1999 1:52:00 AM 

 Placement end date will be entered as the next placement’s begin date 
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CV-3.4.7   
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 For Target Group (TG) 44,45,46, and 52 hearing date and order date are 
the same as the commitment date, the order type is 9, the petition date is 
2 days prior to the acceptance date and the petition type should be 5 for 
TG 44 and 45, petition type = 10 for TG 46 and 52 

 

Page 5: [26] Deleted Mickey Hadick 9/29/1999 10:38:00 AM 

  

CV-3.4.8   
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 & 42 HEARING DATE AND ORDER DATE = THE ACCEPTANCE 
DATE, ORDER TYPE = 2, THE PETITION DATE IS ACCEPTANCE 
DATE MINUS 2 DAYS AND THE PETITION TYPE = 1 FOR TG  
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 42 & petition type = 10 for TG 40 

 TG 41 (“Permanent Court Ward”) hearing date and order date = 
acceptance date, order type = 8, the petition date is acceptance date 
minus 2 days, and the petition type = “termination of parental rights” 
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CV-3.4.9   
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TG 43  HEARING DATE AND ORDER DATE ARE THE SAME AS 
THE ACCEPTANCE DATE, THE ORDER TYPE = 1 

 

Page 5: [31] Deleted FIA 10/31/1999 1:52:00 AM 



 7, petition date  is acceptance date minus 2 days and the petition type = 
11. 
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 CV-3.4.10   
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 Conversion from CIS race codes to new races codes are ‘A’ or 1=1, ‘B’ or 
2=2, ‘C’ or 3=3, ‘D’ or 4=4, ‘E’ or 5=6, ‘F’ or 6=1 and Hispanic ethnicity = 
‘Y’. 
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 Conversion from CIS handicap codes to Special Education codes are:  
1=EI, 2=HI, 3=TMI, 4=POHI, 5=SXI, 6=LD, 7=SLI, 8=VI, 9=None 
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CV-3.4.12   
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 For active Medicaid cases (PA-S code = Q2) the Medicaid begin date, re-
determination date, mother status code, father status code, managed 
care code, and third party code for mailing Medicaid card must be 
converted. 

 

Page 5: [38] Deleted Mickey Hadick 9/29/1999 10:38:00 AM 

  

CV-3.4.13   
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 All cases convert in as unregistered. 
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CV-3.4.14   
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 If the case is an adoption case the open date from the closed foster care 
case is used for the current case. 
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CV-3.4.15   
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 Child defaults to title 4E eligible if funding source code = 02 
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CV-3.4.16   
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FOR CASES WITH A CURRENT LEGAL STATUS OF  
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41 OR 44, THE DATE OF ACCEPTANCE IN THE HISTORICAL 
RECORD WHEN THE LEGAL STATUS WAS  

 

Page 5: [47] Deleted FIA 10/31/1999 1:52:00 AM 

 42 is used in the SWSS case table. 
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CV-3.4.17   



 

Page 5: [49] Deleted FIA 10/31/1999 1:52:00 AM 

 Do not add placements where placement end date is before placement 
date 
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CV-3.4.18   

 

Page 5: [51] Deleted FIA 10/31/1999 1:52:00 AM 

 Do not add placements where the case number, the placement date, 
target group / legal status, primary provider and secondary provider are 
the same as the previous records. 
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CV-3.4.19   
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 Do not add placements where the living arrangement is the same as the 
previous records or if the living arrangement  is 6, the next living is 5 and 
the primary and secondary provider  are the same. 
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CV-3.4.20   
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 Only cases with a GRANTEE CODE of 1 get converted. 

 

Page 5: [56] Deleted Mickey Hadick 9/29/1999 10:38:00 AM 

  

CV-3.4.21   
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 The following elements are to be converted: 
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FROM CIS FILES WHICH IS LOCATED ON  
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SOURCE MATERIAL 
The following items are included for historical purposes only.  The current requirements 
were derived from this source material, and are, in places, out of date, incorrect, or 
conflicting. 
 

Original Requirement 

 
CHILDREN’S SWSS 

REQUIREMENTS FORM 

 

Assigned Policy Analyst: Wilson 

Date Received By BuIS:  

Requirement # (from BuIS):  

 
 

TOPIC:  Statewide Foster Care, Adoption, and Delinquency Data Conversion  

Revised 8/97 

1.  BUSINESS PROCESS. 
 
Statewide conversion for foster care, adoption and delinquency will require data 
converted from  CIS, CSMIS and the SWSS transfer module.  Conversion must take 
place as close as possible to the county implementation of the Foster Care SWSS 
Module.  Conversion of adoption and delinquency data will have to be completed as 
close as possible to county implementation. 
 
2.  SWSS INTEGRATION  This section has been reworded for clarification during 
the 8/97 revision. 
 
Conversion could be made from CSMIS only, if CSMIS is updated by CIS at the 
same time the county is converted to SWSS.  It would take a coordinated update 
and conversion program.  The following is written with the assumption that 
CSMIS is not updated at the same time as SWSS conversion.  The data elements 
needed from conversion and the fields they populate remain the same. 
 
1.  The  first stage of conversion will be from CIS which includes the currently 
active cases from program 2 (foster care and adoption) and program 4 
(delinquency).  The complete list of data elements is attached including which screens 
in SWSS they populate.  This is the most current data to be converted and will take 
precedence over CSMIS and transfer data. 
 
Adoption will require conversion of Adoption Type and Adoption Suffix in addition to 
those listed for foster care.  Adoption will also require conversion of the most recent 
closed foster care case, which includes the close code of  3 = Placed for Adoption.  There 
is a link in CIS between the closed foster care case and the open adoption case.  This 
link will need to be determined at the time of adoption conversion. 
 
Delinquency will require conversion of the same data elements as Foster Care.  For 
those with a Target Group / Legal Status (TG) of 46 and 52 the Commitment County, 
Arrest Date and Commitment Offense Code will need to be converted. The Commitment 
Date and Target Group / Legal Status (TG) for dual wards (TG 52) will require 2 entries.  
For cases with a prior close code of 17= closed to neglect and open to delinquency, and 



/ or TG 52, the conversion of all available CSMIS history will be necessary, including 
that associated with the closed foster care case. 
 
2.  The  second stage of conversion includes the CSMIS history data.  We will 
convert history data on the currently active caseload from the current open date.  
Included will be  the following data elements:  Provider ID Number, Placement Begin 
Date, Target Group/ Legal Status, Acceptance Date(s), Commitment Date, Living 
Arrangement, Funding Source.  The Acceptance Dates, where there are more than one, 
can be identified as follows:  the earliest Acceptance Date, in the current open case, 
goes on the Child Data Screen in SWSS.  Youths who are TG 41, 44 and 46 will have 
one field in the Legal Section for their second Acceptance Date.  Youths who are TG 52 
will have two fields in the Legal Section for their second and third Acceptance Date. 
 
A Placement End date will be entered as the next begin date minus one day.  End date 
is not carried on CSMIS. 
 
 
For example: 
All CSMIS information regarding placements will need to be listed in the placement 
history box. The worker will have the opportunity to click on a placement in the history 
box to view the placement screen, but for all of those entered prior to SWSS statewide 
implementation, there will only be Provider number, living arrangement, funding 
source, begin and end dates.  Any other information, including the name of the foster 
home,  will need to be entered by the worker if they want a complete screen.  Benefit:  
workers will have a history list for the child.  Downside:  workers will have very 
incomplete information on the placement history screens and history may or may not 
be accurate. 
 
3.  The third stage of conversion is converting SWSS Transfer to Foster Care Data.  
The worker will need to be able to access a list of all the cases in their county that have 
been transferred from PS to FC which have data stored. They would then select the 
appropriate case and view a case summary of specific 5 Day Packet information.  When 
they have identified the correct case the worker will have the option to include the data 
in the transfer case record.  To do this they will select “Transfer (or Convert)  Data” and 
the data will populate the appropriate screens (data elements and mapping information 
are attached).  This would essentially include data from the 5 Day Packet which is not 
included in CIS or CSMIS.  Transfer data will not overwrite CIS or CSMIS data as CIS 
will be the most current of the converted data. 
 
Giving the foster care worker the option of transferring the data available is considered 
better than automatically filling in the transfer data during conversion.  The reason for 
this include that the case may have been in transfer for over two years prior to FC 
SWSS implementation and the information known now is more accurate.  It also 
eliminates the chances of transferring cases which mistakenly appear more than once 
on the transfer list.  Another factor in this decision was that there was no unique 
identifier on the PS case that linked it to the FC case as the log number and case 
number change when transferred. 
 
The display of the transfer list should contain the following elements: 
 

CFC Case name DOB Recipient ID * 

 
* Recipient ID will not be available on some cases as it was only very recently made a 
required field in the PS to FC Transfer. 
 



3.  DATA ELEMENTS.   Lists of the conversion elements and where they are found on 
CIS records, CSMIS records or in the Transfer to Foster Care, are attached, including 
what fields in SWSS they are to populate. 
 

 
4.  EDITS.  List all; field and cross field edits desired, i.e., acceptable values for each 
field and how these values affect other fields on this screen or on other screens. 
 
There are no known edits for conversion.  Since the data is coming from CIS and CSMIS 
the edits associated should have already been cleared prior to entry. 
 
5.  OUTPUTS.  Describe any reports, mainframe updates, or other system outputs 
associated with this request.  Please include examples of each. 
 
The are no outputs from conversion. 
 
6.  TRAINING ISSUES.  Workers will need to be trained about the conversion of the 
Transfer to Foster Care data.  They will be able to view the data stored in the transfer 
module and choose to convert that data or not, depending on how current and accurate 
the information is. 
 
7.  TESTING ISSUES.  Testing to be sure the correct data from CIS and CSMIS is being 
converted to the correct elements will need to be done prior to state wide conversion.  
Testing of the Transfer to Foster Care data will also require thorough testing. 
 
8.  POLICY ISSUES.   There are no known policy issues related to conversion. 
 
 
9.  DEPENDENCIES.   Successful state wide implementation will depend on successful 
conversion. 
 
10.  SIGNATURES 

 Signature Date 

Policy Analyst:   

Policy Supervisor:   

BuIS Analyst:   

   

 



1 

                                              
1 Original requirements included a request for Handicap code to convert into Child 
Data, however it was later determined that they convert into Special Education Codes. 



 



 
 
 
 



CONVERSION OF 
FOSTER CARE 

CASES 

what it is called on 
CSMIS 

CONVERSION WILL GO BACK TO THE CURRENT 
OPEN DATE 

HISTORY FOR CURRENT ACTIVE 
CASELOAD ON CIS 

indicates which service program is open, SWSS will 
pull from programs 2 for foster care and adoption, 

program 4 for delinquency 

  CHANGES MADE DURING 8/97 REVISION DELETED 
ELEMENTS AND ADDED CLARIFICATION WHERE 
NEEDED, NO ELEMENTS WERE ADDED 

LEGAL HISTORY   
1. TARGET GROUP/ 
LEGAL STATUS 

TARGET GROUP  

2. ACCEPTANCE 
DATE 

ACCEPTANCE DATE convert from the earliest acceptance date, there may be a 
total of 2 or 3 dates 

3. COMMITTMENT 
DATE 

COMMIT-DATE TG/LS 52 (dual wards) will have 2 committment dates 

   
PLACEMENT HISTORY  

4. PROVIDER # PROVIDER-NO  
5. BEGIN DATE PLACEMENT DATE  
END DATE not on CSMIS the end date will be the next begin date minus one day 
6. LIVING 
ARRANGEMENT 

LIVING 
ARRANGEMENT 

 

   
7. FUNDING 
SOURCE 

FUNDING SOURCE  

   
   

DELINQUENT CASES  

8. COMMITTMENT 
COUNTY 

COMMIT-COUNTY  

9. COMMITMENT 
OFFENSE CODE 

COMMIT-OFF  

10. ARREST DATE ARREST-DATE for collection of history of arrest date, when more than one 
has been entered. 

   
 

 



 



 



 



 



 
 



 



 



 



 
 

 
 



CHILDREN’S SWSS 

REQUIREMENTS FORM 

 

Assigned Project Analyst: Pat Wilson 

Date Received By BuIS:  

Requirement # (from 
BuIS): 

 

 

TOPIC:  Statewide Foster Care, Adoption, and Delinquency Data 

Conversion AMENDMENT 

8/12/1998 
 
 

This requirement has been amended to indicate the data elements which 
will be supplied by CWFIS / Model Payments at the time of SWSS 
conversion.   
 
To insure that the current payment authorization is being converted 
correctly the following data elements are required. 
 
Service Code     4 digit numeric 
Total Daily Rate    6 digit numeric    

 
These 4 data elements will populate fields on Payment Screen of SWSS. 
 
Authorization Begin Date   8 digit numeric           
required 
DOC Level or Medically Fragile Level 1 digit alpha            
conditional – default 0 
Number of Ward’s Dependent Children 1 digit numeric           

conditional – default 0 
Independent Living Mail to Code  1 digit numeric           
conditional – default 1 
 

The following data element is carried on the Placement Screen 
Administrative Rate Only Indicator 1 digit alpha            

conditional – default N 
 
Authorization End Date – This is the same as the Funding Source 
Redetermination date carried on CIS C40 record as SVREDT.  Conversion 
of this date should not be necessary from CWFIS but should populate 
the payment screen as the Authorization End Date from the CIS 
conversion. 
 

 SIGNATURES 



 Signature Date 

SWSS Project Analyst:   

SWSS Project 
Supervisor: 

  

CWFIS Project 
Supervisor: 

  

BuIS Analyst:   
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Memos 

Memos which have reference to conversion are contained within the module to 
which they primarily apply:  They are: 
11/6/98  Companionating Converted Cases in SWSS 
2/2/99     Medicaid Module – changes to conversion 
 
 



 
 
 
 



 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 
 



 
 



The following Service Request was scanned in due to clarification of Item 1. Which was 
highlighted.  The following wording is not readable due to the highlighting:  1.  
Handicap – We don’t need to add a code to the Handicap codes.  SWSS will not use 
these codes for AFCARS but for Special Education codes.  AFCARS will use the federally 
defined codes and not mix with the special ed. codes.   

 



Test Plans 

 

Test Plan Created by Policy 

 

From Carol Kraklan’s Test Plan document 

Overall Test Case Scenarios 
 
CIS/CSMIS Conversion-Foster Care  
CIS/CSMIS Conversion-Adoption (Is FC history there) 
CIS/CSMIS Conversion-JJ 
CIS/CSMIS Conversion and CPS Transfer Conversion-FC  (Is all transfer information 

there?) 
 
 
The Handicap codes on the Child Data screen do not need to be changed for conversion 

to CIS/CSMIS codes; although we should changes Mental Retardation to Mental 
Impairment.  We will continue to report these codes to AFCARS.   

 
The Special Education Codes on Education should convert to the CIS/CSMIS codes 

 for the 5S.   
 

Special Education Code         CIS/CSMIS Conversion      AFCARS Code 
 
 HI-Hearing Impaired          2-Hearing Impaired              Visually/Hearing 
 AI-Autism                          1-Emotionally Impaired         Emotionally IM. 
 EI-Emotionally Im.            1-Emotionally Im.                 Emotionally Im. 
 EMI-emot. & Ment. 5-Multiply Im.                       Emotionally Im. 
 LD-Learning Dis.               6-Specific Learning Dis.      None 
 POHI-Physically/otherw.   4-Physically/otherwise        Physically Disab. 
 PPI-Preprimary Im.            5-Multiply Im.                        Could be any 
 SLI-Speech and Lang.        7-Speech and Lang.            None 
 SMI-Severely Ment. Im.    3-Mentally Im.                      Mental Im. 
 SXI-Severely Multi. Im.     5-Multiply Im.                       Could be any 
 TMI-Trainably Ment. Im.   3-Mentally Im.                      Mentally Im. 
 VI-Visually Impaired           8-Visually Im.                      Visually/hearing 
 No Sp. Ed. Code                   9-None 
 
Do not edit against the AFCARS codes as they do not map well to our codes.  They may 
check more than one box and it will not be reflected in the Special Ed. codes.   
 
Conversion Data 
 
Element for all Programs  Screen 
 
Case Number    Child Data 
Assigned Worker    Member Info. 
Secondary Worker    Member Info. 
Last Name    Member Info. 
First Name    Member Info. 
Middle Initial    Member Info. 
 



Resident County   Child Data 
Resident District    Child Data 
Referral Source   Child Data 
Open Date     Child Data 
Acceptance Date    Child Data (Initial Acceptance date from either CPS or Court) 
Eligibility    Displayed on Child Data 
Goal     Child Data 
Goal Status    Child Data 
FC Event    Child Data-(Only valid for FC) 
Handicap    Child Data ?? 
Date of Birth    Child Data 
Sex     Child Data 
SNN     Child Data 
Race     Child Data 
CID     Child Data 
 
Court Indicator   Court Information(Not valid for Adoption ) 
Target Group/Legal Status  Court Information (History is converted) 
County of Commitment  Court Information (Dependent on Legal Status 44, 45,45 or 52, 
L/S 
        52 will have two Counties of Commitment) 
Commitment Date    Court Information (Dependent on Legal Status 44, 45,45 or 52, 
L/S 
        52 will have two Commitment Dates) 
Acceptance Date    Court Information (Dependent on Legal Status 41, 44, 45, 46 or 
52, 
        L/S 41, 44, 45, & 46 will have two Accept.  
        Dates-See Child Data for first Accept. Date, 
        L/S 52 will have two 3 Acceptance Dates-
See 
        Child Date for first Accept. Date) 
 
Placement Date    Placement Information (History is converted) 
Living Arrangement   Placement Information (History is converted) 
Funding Source   Placement Information (History is converted) 
Provider ID    Placement Information (History is converted) 
Secondary Provider ID  Placement Information (History is converted) 
Supervising Agency Ind. Code Display on Screen but not an input field-(Dependent upon Provider 
        Type in SWSS) 
 
 

Removal Conditions 
See attached for removal conditions.  These should prefill correctly from CPS transfer.  

Otherwise they are required for Addnew cases and converted cases.  They are not 
required for Adoption cases, except for conversion cases. 

 

11.3 Test Plan Created by SWSS Development 

 

 

 

Email 



 

<LondonS2@state.mi.us>, <PRESOCKIN@state.mi.us>, THELENT@state.mi.us 

"Mary Ann Jensen" JENSENM2@state.mi.us   dated: 9/21/99 
Conversion of MPS/CWFIS codes    time: 4:39 pm 
 
Jim and Bob have convinced me that we do not need to convert DOC Level, Number of 
Ward's Dependent Children and Independent Living Mail to Code from MPS to the 
SWSS Payment Module. 
 
Users will be able to input the correct information when generating the first FIA-626 on 
a converted case.  After that SWSS will maintain a history of payment authorization 
requests. 
 
As the Conversion Requirements Document is reviewed, this revision will be made.   

 
 
 
 



 
 
 



 
 
 



 
 
 



 
 
 
 
 
 
 

 


